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Dear Friend in Christ, 
 
Thank you for your interest in becoming a writer for Institutional Ministries (IM). As noted in our mission 
statement above, IM works to provide direction, comfort, and hope by sharing the truth of God and his 
love with individuals and their families who are, or have been, in prison or jail. Besides doing boots-on-
the-ground ministry within prisons and jails, IM now does emailed devotions called GraceLinks. 
Beginning in January of 2020,  GraceLinks grew into an inmate “congregation” of about 450 in the first 
two years and continues to grow at a rate of twenty-three per month. Most growth is happening via 
evangelism INSIDE the prisons—inmates telling inmates. We thank God for this wonderful blessing! 
 
We send our GraceLinks devotions using CorrLinks (many states) and TRULINCS (federal) as our mailing 
systems. Inmates in any prison in America can be connected, provided their prison uses either of these 
systems. Any inmate in such a prison can access our devotions by emailing gracelinks@im.life. Once the 
request has been processed, the inmate will receive a devotion by email six days a week. 
 
We’d love to have you write devotions for us. Because of our unique audience, our ministry requires a 
very specific set of writing guidelines. In order to keep you from feeling frustrated (rather than blessed) 
by this opportunity, we’ve put together a format and style guide to aid you regarding our expectations. 
Please see below. 
 
We would also appreciate very much if you could initially share two sample devotions with us before we 
“officially” bring you on board. Please send those samples of your writing to gracelinks@im.life as word 
document attachments with the subject line “Sample Devotions from a Potential Writer, (Your Name)”. 
We get a lot of emails sent to that address and that will help prevent it from being lost. 
 
Please note that by submitting, you are agreeing that: 

 
• Institutional Ministries reserves the right to alter your devotions as we see fit—to better fit the 

inmate population, to correct an error, to respond to the fact that the inmate will see the 
devotion as coming from our Executive Director, Pastor Philip Henselin. 

• The finalized devotions become the property of Institutional Ministries to possibly use again. 
• The devotions will not be attributed to you after they have been processed. 
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Institutional Ministries promises not to sell devotions. Freely we received, freely we will give. In other 
words, if your first motivation is making money, this may not be your “cup of tea”, but if your first 
motivation is serving the lost with God’s hope, it would fit beautifully. 
 
We encourage you to email us with any questions you may have as you work within these parameters. 
Chances are, if you’re confused or challenged by something, you’re likely not alone; let’s work through it 
together! 
 
Please go to our new website: www.IM.Life and fill out the form located in the volunteer section at 
https://im.life/gracelinks-contributor . 
 
We are so very thankful that God has given you the desire to share your time and talents with our 
ministry. We pray this service blesses you as much as it blesses the folks we’re serving. 
 
With much gratitude, 
The GraceLinks Team 
 

Formatting Guidelines 
 
Type of Document: 

− Word Doc (preferred) 
− Google Doc 

Font:  
− Style: Calibri (Body) 
− Size: 12 
− No bold, italicized, bulleted/numbered lists, or varied fonts 

Word Count: 
− 350-450   This is especially important if your devotion is selected to be used in a print version. 

Devotions that are too long affect our printing costs and may not be the best use of our financial 
resources. 

Bible References: 
− No specific translation restriction. We encourage you to choose whatever is clear and simple 

without compromising accuracy. Our staff leans towards NIV but sometimes uses NIRV to clarify.  
− Set Biblical references apart with quotation marks around the Scripture text itself, and 

parenthesis around the reference. Also, you may note the translation in text immediately 
following the Scripture reference. i.e.: “For God so loved the world that he gave his one and only 
son that whoever believes in him shall not perish but have eternal life.” (John 3:16 NIRV) 

 
Reading Level: 

− Please write at a third/fourth/fifth-grade reading level. 
− Sample of tenth grade level vs. fourth grade:  
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o Tenth Grade Reading Level: Thank you for being a devoted child of God and for your 
interest in the work of Institutional Ministries. We are looking for a specialized gift that 
we find few possess – to be able to write in a doctrinally sound manner, with clarity, and 
in a way which is interesting; but then to be able to bring all that down to a fourth-grade 
writing level. This is a unique gift. 

o Fourth Grade Reading Level: Thank you for being a devoted child of God. We are 
thankful for your interest in what Institutional Ministries does. We are looking for people 
with special gifts. We want them to be able to write down God’s Word truthfully. It must 
be clear and interesting. It must be written at a fourth-grade writing level. Not many 
people can do this well. 

 
Submission Guidelines 

  
Please send your completed devotions as a Word Doc attachment through email to GraceLinks@im.life 
for review and editing. 
 
Include in the name of your document the following information, separated by an underscore: 

• the date of submission [YYYY.MM.DD] 
• the text used for your devotion [Book.CH.vv.vv] 
• the title of your submission 
•  your first and last initials [FL] 

For example: YYYY.MM.DD_Book.CH.vv.vv_Title_FL.docx 
     2022.01.17_I Cor.12.12.13_“One Body Many Parts”_FL.docx 
 

 
Style Requirements & Helpful Content Suggestions 

 
It is preferred that all content be written in first person plural. For example: “We all sin each and every 
day.” is better than “You all sin each and every day.” 
 
Every message needs to ultimately sound as though it is being written from the perspective of Pastor 
Henselin, rather than a variety of different writers. If you are a woman writing about something that 
happened to you while you were pregnant, frame it instead as a story someone once told you about a 
woman who was pregnant. Devotions must also be free from any personal identifiers. 
 
Items to include in your devotion: Title, relevant Bible verse, the devotion itself, and a short prayer. 
 
Consider your audience. Picture your reader in your mind as you compose your devotion. What might 
bring you comfort, clarity, truth, or grace if you were in their shoes? What kinds of topics may not 
connect with them in their current position in life? (For example, does a parent or grandparent in prison 
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want to read about the stress of planning your child’s wedding or graduation party? They probably 
wouldn't connect with that as a frustration. It's more likely that they’d give every dollar they had for 
even one hour of being surrounded by that.) 
 
Creativity often needs room to bloom. We recognize that every writer has his/her own system for 
content creation. In order to give you the freedom to tap into that unique, God-given system, and 
generate your best possible writing, we’ve started offering fewer (and more general) topics. If you are 
one who prefers specific “assignments” or simply craves more specific topics to choose from, we can 
certainly provide! General topics include: 
 

- Addiction/Recovery 
- Guilt/Shame 
- Regret 
- Resilience 
- Grief 
- Forgiveness 
- Anxiety/Depression 
- Anger 
- Healing 

 
Other content ideas: If you would prefer not to write on a topic, either general or specific, it is always 
beneficial and worthwhile to write about a specific person or event recorded in the Bible. Almost any of 
the lessons that are taught from the WELS Christ Light curriculum by our Lutheran Elementary School 
teachers would be appropriate. 

Bible Events: If choosing an event from the Bible, like “The Calming of the Storm,” avoid the use of the 
word “story.” We want to give no one the impression that any part of God’s Word is fictitious, i.e. that it 
has the same importance as the story of Little Red Riding Hood. 

Bible Believers: If writing about a specific Biblical person in the devotion, it is good to share how our 
struggles compare to that Bible character’s struggles. The focus, however, always remains on our Savior, 
Jesus. Don’t assume prior knowledge of any Bible accounts. 

Bible Passages: If choosing a Scripture passage as the focus of the devotion, choose simple, short 
passages rather than long Scripture passages that need lots of explanation or background. (Think “rifle” 
not “shotgun.”) Again, if you have familiarity with the Memory Treasures that are learned and recited by 
our Lutheran school students, think in terms of the passage length a second-- or third- grader might be 
required to learn. 

Bible Truths: If you struggle to express a deep theological thought in simple words, it can be helpful to 
use our Christian Worship hymnals for succinct phrasing. One pastor related that it always amazes him 
how a hymn writer can say in a few short verses the same thing that took him twenty minutes to explain 
from the pulpit. 
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Bible Basics: Avoid difficult words and abbreviations, which to us may be very familiar, but may not be 
found in Scriptures or may be confusing to our readers. Some examples of this are: Trinity, Easter, the 
abbreviation for St. or the word saint, justification, sanctification, and apostle. The exception to this 
guideline would be if your entire devotion were devoted to introducing and explaining a particular 
Biblical word or idea. Please also refrain from using the names of any denominations, including 
“Lutheran”. 

Topics Idea Bank: We have a wonderful WELS/ELS site with many devotions available for you as a 
resource of topics at this web address: https://christiantherapistnetwork.com/ Keep in mind that we 
have a more specific audience for our devotional writing, we are trying to keep the writing level at about 
third, fourth, or fifth grade, and we will not plagiarize anyone else’s work. 

FYI: Just a reminder as noted above—Items you author become the property of Institutional Ministries. 
We retain all rights to modify and use the content as we see fit. Uses may include, but not be limited to: 
GraceLinks published devotion booklets, GraceLinks email devotions, Institutional Ministry blog posts, 
general IM website copy, and fundraising or promotional material. 
 
Thank you, once again, for using your time and talents to share the Gospel!                                                                                  
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